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1. Agency Address FOR RECORDS MANAGEMENT USE 
Georgia Student Finance Commission Application Number 
Georgia Higher Education Assistance 
Corporati on 
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I Earliest Latest 

FY 1970 IContinuous 1 Student Loan Default Accounting Reports File 

The function of the Hiqher Education Assistance Corporation i s  to:  
. 

6. Division and Offica Function What is the function of the Division and the Office in which this record series i s  created? 

(1) Guarantee student eaucational loans made by e l i g i b l e  l e n d i n g  i n s t i t u t i o n s  located 
throughout the s t a t e  of Georgia. T h i s  includes the receiving, evaluating and processii 
of a l l  student applications fo r  loan guarantee. Approved appl icat ions a re  then pro- 
cessed fo r  guarantee by the Corporation. 
Represent o r  a c t  a s  agent f o r  a l l  e l i g i b l e  l end ing  i n s t i t u t i o n s  i n  Georgia f o r  the p u r  
pose of ful f i  11 i ng requirements of Federal 1 aws , rules, regulations o r  formulas per- 
ta ining t o  the use of federal funds on guaranteed student loans. T h i s  included b i l l i n 1  
the Federal Government fo r  i n t e r e s t  due on each student loan and the subsequent d i s -  
bursement to  the proper lending i n s t i t u t i o n ;  f i l i n g  of a l l  necessary documents, report! 
and information w i t h  the U.S. Office of Education; and maintenance of a l l  accounting 
and other  records fo r  aud i t  purposes and/or future  reference. 

( 2 )  

- - .- 

7. Record Series Description This file contains the following documents (include form numbersand titles, ifany): 
Attach samples of the file. 

GHEAC Defaulted Student Loan Accounts. 

Included a re  the following: 
Posting Journals, Trial  Balances and Historical  Transactions Reports 

, 
Documents relating to: Documents re la ted t o  recording individual transactions t o  

Included are: Transactions E d i t  and Balance Lis t ing,  

F i le  i s  arranged by type of report ,  thereunder by date of report .  

~~ . -. - .. ____. 
8. Monthly Reference Rate How often are records referred to which are: I--- One to six months old 3 ~ ~ -; Seven to twelve months'old 12 ; Thirteen to twenty-four months old 5 

twenty-five months and older -~ L? .- I- 9. Annual Rateo f  Accumulation of Records 



. .  
I f n O ~ w h e ! e k k -  - .. ~ . .. 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

ke it necessary to keep the entire file for a long period, could these 
~~~ ~~ ~ ~~~ ~ . ~ ~~ 

blished? If y e t  attach m y ,  . 

analyzed and/or recorded in a summarized report? 
~ .~ ~~ , ~ -~ 

h. Is there a duplication of this series in your office, or in another office or agency? 
. . _ _  

on of it~rePularlvmicrofilmed?. . 

g requires the series to be kept: 

.~ ~ d. Audit period ~~ ~~ ----.-years. 
b. Statute of limitation 1~~ ~ ~ ~ ~ ~ . . y e a r s .  e. Administrative need &&not- --yew,: 
c. Federal law 5 ~.~~-years. f. Federal retention instructions __ - years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
f Part 34 ,  Chapter 6 , .  
L C) Federal A u d i t  Purposes - SEE ATTACHED excerpt from Federal Register, /  sect ion 682.408,thi 

requires student loan account records to be retained f i v e  years after l o a n ~ i s  repaid or i 
detennine'd to be uncol lect ible .  

~ ~ ~ ~ ~ 

. . .  -. ___ 
12. Approved, Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 

0 Calendar Year; e3 Fiscal Year; 0 Other _ ~ _ ~ _  ~ . ~ ~. ____then, 
. . .  a Hold in the current files area 6 - m o n t h ( s )  

0 Transfer to local holding area; hold -.~. ----year($; then 

[XI Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 

Transfer to State Records Center: hold 3%'- --..year(s); then 

- "-."I I P~ONALD E. ZA6i .TXECUTIVE DI~ECTOR ~~ 

. &te Record) c d r  ~~ ~~ 

/ 

Recommendations in para- 
graph 12 are approved. 
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